(to be typed neatly)
From
Name and Official Address of the Supervisor

To

The Controller of Examinations,
Karunya University
Karunya Nagar – 641 114
Madam/Sir,
Sub: Forwarding the Minutes of Viva-Voce Examination of Ms./Mr._______________ (Reg. No.______________) – reg.

Ref.: Minutes dated: 

With reference to the proceedings mentioned above, the M.Phil viva-voce examination for Ms/Mr.________________(Reg.No.___________) was conducted on (Date:___________) at (time) in (Venue). I am herewith forwarding the original Minutes of his/her viva-voce examination, Statement of Marks and List of Participants. Kindly acknowledge the receipt of the above said documents and do the needful.
Thanking you, 
Yours faithfully,

Signature of the Supervisor
Forwarded by
Chairman of the Oral Examination Board
Enclosed:
1) Minutes of viva-voce examination
2) Statement of Marks

3) List of the Participants
4) Claim form
